St. Louis - Kansas City Carpenters Regional Council

1401 Hampton Avenue, Saint Louis, MO 63139-3159 (314) 644-4800 (800) 332-7188

CONTRACTOR REQUIREMENTS
Dear Contractor:
It will be necessary to furnish the following documents to this office prior to a job start:

1. A certificate of Workmen’s Compensation Insurance against injury - certificate must provide
for coverage in the State of Missouri and/or Illinois, and show “St. Louis-Kansas City Carpenters
Regional Council” as the certificate holder.

2. You must provide surety for payment of wages and fringe benefits to our members. We encourage
you to set up an “Irrevocable Letter of Credit” through your bank, or other financial institution,
sample enclosed/attached. You may discuss the amount of the “Letter of Credit” with Dawn Street
at 314-644-4800, ext. 5556. If you are unable to set up a “Letter of Credit”, you may apply for a
wage and welfare surety bond through your insurance company. The minimum amount for the
bond is $25,000.00. Certificate holder will be: St. Louis - Kansas City Carpenters Regional Council.

3. It will be necessary to obtain a State Withholding Tax ID# from Missouri and/or Illinois. In
order to obtain a Missouri tax registration packet, please contact the Department of Revenue -
Forms Department, at 1-800-877-6881, or via internet at www.dor.state.mo.us\tax\forms. Their
fax number is (573)751-4800. For Illinois, please refer to the internet site at
www.revenue.state.il.us/Forms. It is necessary that you furnish this office with your Missouri
and/or Illinois State Withholding Tax ID# AND your Federal ID#.

4. The Employer will comply with Federal law by furnishing check stubs or receipts showing the
gross amount of each check, itemized deductions and hours worked (or amount for) both regular
and overtime. No 1099's are to be issued to our members. Our members working for you are
NOT self-employed contractors.

5. We require that your company be incorporated, or you may obtain an “LLC”. It will be necessary
to furnish this office with a copy of your Articles of Incorporation.

6. The contractor/employer will be responsible for furnishing and having completed both W-4 and I-
9 forms. We do not have these on file.

7. You must sign and return the “Voluntary Recognition Under Section 9(a)” form.

8. You must sign and return the contract Signature Page.

9. You must sign and return the addendum signature page.

If you have any questions, please don’t hesitate to contact this office to speak with Mr. Brussel or Dawn
Street at 314-644-4800.

Donald Brussel
Assistant Executive

Secretary-Treasurer

DB/sp



